
POLICY ON SMOKING IN WORK PLACES 
 

5.16.1 Preamble 
 

The Modimolle Municipality is obliged in terms of the Occupational Health & 
Safety Act (Act no 85 of 1993) and the Tobacco Products Control Act (Act 83 of 
1993) to provide a healthy workplace environment, and to protect the health of all 
employees, Councillors and visiting public at the workplaces. 
 

5.16.2 OBJECTIVES 
 

1.1 To implement the provisions of the Occupational Health & Safety Act (Act 85 of 
1993) and the Tobacco Products Control Act (Act 83 of 1993) and regulations 
promulgated there under. 

 
1.2 To ensure that a healthy workplace environment is maintained and that the 

health of non-smokers is not adversely affected by exposure to tobacco smoke. 
 

1.3 To regulate smoking in all municipal workplaces. 
 

1.4 To ensure that indoor air is of good quality. 
 
5.16.3 DEFINITIONS 
 

In this policy a word or phrase to which a meaning has been assigned in Section 
1.0 on definitions has that meaning, unless the context otherwise indicates. 

 
5.16.4 BACKGROUND 
 

a) Indoor air quality is an important determinant of population health, wellbeing, and 
productivity. People nowadays spend most of their time in indoor spaces such as 
homes, workplaces, schools and in vehicles. Exposure to hazardous airborne 
agents such as cigarette smoke, present in many indoor spaces, might cause 
adverse effects such as allergies, irritation of the respiratory tract, some cancers, 
heart disease, peripheral vascular disease and respiratory diseases such as 
emphysema and chronic bronchitis. It is not just mainstream smoke (smoke 
drained through a cigarette and taken in by the smoker) but also side stream 
smoke (which arises from smouldering tobacco and passes directly into 
surrounding air) which is implicated in the above mentioned public health issues. 

 
b) Non smokers are definitely harmed by second-hand tobacco smoke, and may 

develop the already mentioned adverse effects. Employees who already suffer 
from respiratory diseases or allergies may be at an increased risk in a smoke 
filled environment. 

 
c) Exposure to side-stream smoke is regarded as an Occupational Health & Safety 

risk. 
 

d) This policy must be read with the Occupational Health &Safety Policy adopted by 
Council on. 

 
5.16.5 DESIGNATED NON-SMOKING AREAS AND/OR WORKPLACES 
 

a) All offices, workshops and other indoor workstations. 
b) All lobbies, foyers, toilets and corridors. 

 



c) All enclosed areas in general used by a large number of people (conference 
rooms, council chambers, library, town hall, etc) 

 
d) Common rooms, tea rooms and staff rooms. 

 
e)  All municipal owned vehicles, etc. 

 
f) No smoking is allowed near air intakes, external doors in regular use and 

windows regularly opened. 
 
5.16.6 PROCEDURES 
 

Notices and signs indicating areas where smoking is permitted and where it is 
not permitted must be permanently displayed and signs indicating that smoking is 
not permitted must carry the warning: 

  
“Any person who fails to comply with this notice shall be prosecuted and may be 
liable to a fine”. 

 
5.16.7 IMPLEMENTATION OF THE POLICY 
 

a) Departmental Heads and members of the Occupational Health and safety 
Committee will be responsible to ensure that smoking is prohibited within the 
Municipal Building and Municipal vehicles. 

 
b) Smoking is permissible during tea breaks and lunch time only. 

 
c) The department of the Chief: Health Services and the members of the 

Occupational Health and Safety Committee will be responsible to periodically 
audit the proper implementation and maintenance of this policy by the different 
Departments of Council. 

 
d) That the Chief: Health Services and the member of the Occupational Health and 

Safety Committee will regularly report to council on the implementation and 
maintenance of this policy. 

 
 
5.16.8 ASSISTANCE TO SMOKERS ADJUSTING TO POLICY 
 

COUNCELLING 
 

It is recognised that the changes being made may create substantial difficulty for 
some smokers. Any staff members who wish can see an approved Councillor for 
assistance in coping with adjusting their smoking habits to meet the policy 
requirements. 
 

5.16.9 INFORMATION DISSEMINATION 
 

a) The consequences of Council’s policy on smoking in the workplace should be 
shared with all candidates during interviews. 

 
b) Contracts let out for work at the Modimolle Municipality are to refer to the 

Council’s policy of the Control of Tobacco Products. 
 

c) Information/education on the contents of this policy should form part of the 
induction course to all new appointees. 



 
 
 
 

 
5.16.10 RESPONSIBILITY ON POLICY AMENDMENTS 

 
It is the responsibility of the Department of the Chief; Civil Services and the 
members of the Occupational Health and Safety Committee to update/ amend 
this policy if and when needed. 

  

 


